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1. A Message from the Graduate Program Director 

 
Welcome to the MFA in Media Art Program. Our hope is that you 
will find the program, challenging and fulfilling and that we can 
support you in creating innovative, meaningful works of media art.  
The purpose of this handbook is to provide you with the 
information that will facilitate the successful completion of your 
degree program. Information in this handbook should be used in 
conjunction with information in the Graduate Catalog, for your 
year of matriculation, and the Graduate Handbook, published 
annually by the Department of Graduate Studies. You should be 
familiar with all documents. It is your responsibility to know what 
needs to be done during your time at Emerson and to make sure 
you do things on time. If you have any questions after reading the 
catalog and two handbooks, please contact me and I will help 
clarify your questions. This handbook will be updated yearly. I will 
inform you of any changes by email if they occur. Email will be 
sent to your Emerson email account, so it’s important to check it 
regularly or have it forwarded to another account that you use.  

 
 

Jan Roberts-Breslin  
Department of Visual and Media Arts 
Paramount Building Room 522  

 
(617) 824-8851  
jan_roberts_breslin@emerson.edu  

 
 
 
 
 
 
 
 



 

2. Summary of Requirements  
 
The Master of Fine Arts degree in Visual and Media Arts is a 64-credit, full-time program. The credit 
requirement includes 8 credits MFA Project credit (VM698), which are taken during the third year of the 
program, 4 credits each semester.  
In addition to the MFA Project credit, students are required to take the following courses:  
 
VM 600 Media Business Basics  
VM 605 Writing the Short Subject OR VM606 Writing for Interactive Media  
VM 640 MFA Production Workshop (in semesters 3, 4, and 5 for a total of 12 credits)  
VM 651 Studies in Narrative and Media History  
VM 652 Theories of Integrated Media 
And for students starting the program Fall 2011 one media studies elective (VM602, VM663, VM664 or 
VM655) 
  
Students must earn a B or better in required courses in order for them to count towards the degree. In other 
classes, a student must earn a B- or better for the class to count. 
It is recommended that students take the required courses early in their program.  
If you have any questions about the guidelines and deadlines in this handbook please seek out clarification 
earlier as opposed to later in the process so graduation will not be delayed.  
 
 
3. The Function of the Graduate Program Director  
 
The Graduate Program Director (GPD) is responsible for overseeing all procedural matters pertaining to the 
graduate program. If you have any questions about the program, financial aid, paperwork, or deadlines contact 
the GPD.  Currently, the GPD is Prof. Jan Roberts-Breslin, at Paramount building, Room 522, 617-824-8851, 
jan_roberts_breslin@emerson.edu. The Graduate Program Director also will advise students regarding course 
selection for the following semester. Sign-up sheets for advising appointments will be available at an 
appropriate time outside the GPD’s office. Students are required to meet with the GPD if he or she plans to 
take any courses outside of the Department of Visual and Media Arts.  
 
Advising for Spring 2013 registration will begin on Monday October 29, 2012. 
Advising for Fall 2013 registration will begin Monday March 11, 2013. 
 
An important note: Each student needs to provide the GPD and Emerson College Registrar with a local mailing 
address and phone number.  
 

 
4. Internship Procedure  
 
While not required, internships are an elective option for students in the MFA Program in Media Art. 
Internships are taken for four credits per semester and generally taken in the summer or fifth semester. A 
maximum of four internship credits can count toward the degree. The expectation is that the student will work 
16 hours per week over the course of the semester. The student is responsible for finding the internship. The 
Career Services Office, the Departmental Internship Coordinator and the Graduate Program Director can all 
help in identifying potential Internship Sponsors and in advising the students as to how they should be 
approached. Students must pre-register for an Internship the semester before they wish to take it. Internships 



 

receive a letter grade, based on reports by the Sponsor and successful completion of written work, assigned by 
the VMA Internship Coordinator.  
 
 
5. Portfolio Reviews 
 
During the last month of the academic year, each student in years one and two of the program will participate 
in a formal portfolio review by the Graduate Program Director and a committee of at least three additional 
department faculty who teach in the MFA program, and on occasion, outside professionals. Any interested 
MFA students and faculty may attend.  
 
Students may present completed works and/or works in progress, but all work presented must have been 
produced since entering the program or since the last portfolio review, whichever comes later. Students should 
plan to present their work for a period of approximately 15 minutes.   
 
Prior to the Portfolio Review 
 
Each student must submit to the Graduate Program Director at least one week before the scheduled Portfolio 
Review:  
 

1. An artist’s statement  
 

2. A description of work to be presented  
 
These should not exceed two pages and must be submitted by email as a Microsoft Word attachment (not a 
PDF.) 
 
After the student’s presentation, the faculty will provide their feedback. Students are invited to follow up with 
members of the faculty panel on an individual basis. 
 
Portfolio Reviews will take place in the second half of the spring semester. Students will be notified by email 
of dates and sign up sheets.  
 
Successful completion of the Portfolio Review are required for retention in the program. 
 
 



 

 
6. MFA Projects 
 
Successful completion of an MFA Project is required for the MFA degree. This is a major creative work that 
contributes to the field of media production. The project must be completed and approved by the end of the 
student’s third year. Work on the project beyond the third year must be approved by the GPD and Graduate 
Dean and will require registering and paying for Continuing Student Status. A MFA Project Proposal and 
Production Book must be completed and approved by the students MFA Project Committee. 
 
 
7. MFA Project Committees 
 
MFA Thesis Projects require a committee of three - a Committee Chair and two Committee Members or 
Readers. Generally the Committee will be comprised of full-time members of the VMA faculty. Exceptions 
must be approved by the GPD. The process of putting together a committee will be discussed in the MFA 
Production Workshop class during a student’s fourth semester. Committees should be in place by the end of 
that semester. It is the student’s responsibility to maintain regular contact with the committee and have the 
appropriate stages of the project approved before moving on to the next stage.  
 
 
8. MFA Project Proposal 
 
During the fourth semester of the program, as a requirement of the MFA Production Workshop, each student 
will be required to produce an MFA Project Proposal that will be reviewed by the student’s committee. 
Changes in the proposal will be recommended and made, and all three committee members must approve the 
proposal before the student can proceed. The function of the proposal is to allow the committee to give early 
feedback on the proposed topic and approach. The proposal also allows the student to articulate the concept 
and purpose of the proposed project, thus helping the student work toward a timely and successful completion.  
 
The MFA thesis project proposal is part of the ideation phase of a candidate’s final project, in that it is intended 
to help faculty mentor the student to sharpen his or her ideas.  The proposal will give faculty an understanding 
of the piece, and encourage the student to think through any issues. The format is designed to give as much 
flexibility as possible for the student to explain, plan for, describe, and contextualize the idea.  
 
The proposal shall be divided into three main sections:  
 

• A description of the proposed work 
 

• The context in which the work will exist  
 

• The plan for managing the project  
 
The total length of the proposal will depend on the needs of the project, but will usually be 10-20 pages, plus 
appendices. The length, format, and content of the proposal should fit the type of work that is being proposed.  
 
 
A. Description (3-5 pages):  
 
The description should include:  



 

 
1) A short, two- or three- sentence statement that encompasses the format and the theme, written for a general 
audience. 
 
2) A longer narrative summary, with an in-depth description that frames in detail the format, length/size, 
aesthetic approaches and major themes of the work. If appropriate to the project, a synopsis should be 
included.  
 
3) A statement of the student’s goals for the project, citing the origins of the ideas as well as the social, cultural 
and/or personal reasons for undertaking the work.  
 
 
B. Context (3-5 pages):  
 
This section will place the proposed work into the larger context of existing theories and works, and include 
two different sections.  
 
1) A survey of existing work that informs your work in form or content. 
 
2) A discussion of the theoretical, historical or research context in which the work operates. This section 
should contain appropriate academic citations. 
A Works Cited document must accompany this section. 
 
 
C. Project Management (3-10 pages):  
 
Given the fact that every project has limited assets, such as time, money, and personnel, the proposal should 
include any and all items that the project will require for successful completion. 
 
With careful planning you can take advantage of Emerson College’s equipment, faculty, staff, and, most of all, 
student colleagues to ensure that your project is of high production quality and content.   
 
In addition, please be aware that almost all MFA thesis projects require cash/outright, expenditures, which 
generally come from personal, grant and other fundraising sources.    
 
This section should include all applicable items from the list below: 
  
1) Budget  
2) Schedule  
3) Intended Audience  
4) Distribution Outlets  
5) Clearances Needed  
6) Crew Requirements  
 
Attach any appendices as needed.  
 
 



 

 
9. MFA Project Defense and Public Screening/Exhibition 
 
A. Defense 
 
Each student is required to pass a Project Defense in order to graduate. The 
student is required to schedule the defense with the assistance of the GPD at a 
time when the full committee can be present. The work shown must be near 
completion. At the end of the presentation, the committee discusses with the 
student what needs to be done before the committee is willing to approve the 
MFA Project. See “Important Dates and Deadlines” for the last date that a defense 
can be scheduled for graduation that semester. MFA students and faculty from 
VMA are invited to the defense. 
 
B.  Public Screening/Exhibition 
 
Approved MFA Projects must be publicly screened or exhibited. Each student will work 
with his/her Committee and the GPD to identify and plan an appropriate presentation. 
Possible venues include the Bright Family Screening Room and the Huret and Spector 
Gallery but may occur off-campus as well. 

 
 

10. Submission of Projects 
 
By the published deadline in the Emerson College Academic Calendar, each student must submit to the Office 
of Graduate Studies: 
 
A. An appropriate physical copy of your MFA Project (i.e. Blu-ray disc, DVD) 
 
Credits must include the following: 

“Completed as a requirement for the Master of Fine Arts in Media Art degree at 
Emerson College” 

 
B. Production Book which includes: 

 
1) A copy of your MFA Project Approval Form, signed by all three Committee Members and the GPD  
 
2) Bio and Artist’s Statement 
 
3) The MFA Project Proposal as approved by your Committee 

 
4) A Self Evaluation of your completed project, including a thoughtful discussion of the project’s strengths 
and weaknesses  

 
5) A print documentation of your project 
 



 

The form of this documentation will vary according to the medium and genre of your project. Examples 
include, but are not limited to screenplays, post-scripts, storyboards, flowcharts, screen captures. Your 
committee must approve the format of documentation.  
 

6) Copies of necessary Release Forms and Permissions, including a statement describing ownership of the 
project and any limitations upon exhibition. Generally the student own the rights to the project but Emerson 
College is granted classroom, library and promotional usage rights. 
 
 
11. Formatting of MFA Project Production Books 
 
The formatting of Theses and Production Books is prescribed by the Office of Graduate Studies. For detailed 
instructions and templates see “Masters Thesis/Project Guidelines” at  
 
http://www.emerson.edu/academics/academic-services/graduate-studies/academics/academic-forms 
 
These instructions must be followed exactly or the Production Book will not be accepted by the Office of 
Graduate Studies.  
 
Contact Eric Matthews (eric_matthews@emerson.edu) or 617-824-8612 with questions. 
 
 
12. Important Dates and Deadlines 
 
A. Annual Portfolio Reviews 
Students must sign up for a Portfolio Review each year and will be notified by the GPD 
when sign-ups are available. Reviews take place in the second half of the spring semester 
and are tentatively scheduled this year for: April 5, 9, 19, 26, 2013 
 
B. MFA Thesis Projects 
 
   1) Spring 2013 Graduation: 
 

a. MFA Project Defense must take place by March 29, 2013 
 
b. Rough Draft of Production Book delivered to Committee by April 5, 2013 
 
c. MFA Projects and Production Books signed by Committee and GPD delivered to Graduate Studies 
Office by 5 PM April 26, 2013 

 
 
   2) Spring 2014 Graduation: 

 
a. MFA Project Proposal delivered to Committee by April 5, 2013 

 
b. MFA Project Proposal Approval Form delivered to GPD by May 2, 2013 

 
Note: You must turn in the Proposal Approval form signed by all Committee members to the Graduate 
Program Director, along with a PDF of the proposal emailed to the GPD. 



 

 
 



 

Appendix: MFA PROJECT PROPOSAL APPROVAL FORM 
 
 
Name_______________________________ 
 
Address________________________________________________ 
 
_________________________________________________ 
 
Phone Number__________________________ 
 
Email Address___________________________ 
 
Date of Submission to Graduate Program Director___________________ 
 
Working Title___________________________________________ 
 
 
We have reviewed the proposal submitted by the graduate student listed above and find it 
meets parameters for the thesis or project. 
 
__________________________  __________________________ 
Committee Chair – signature   Print name 
 
______________Date 
 
 
__________________________  __________________________ 
Committee Member – signature  Print name 
 
______________Date 
 
 
__________________________  __________________________ 
Committee Member – signature  Print name 
 
______________Date 
 
 
This form, when appropriately completed and signed, should be delivered to the Graduate 
Program Director along with a PDF copy of the accepted proposal on or before the deadline 
listed in this handbook. 

 


